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Dropping Off Children – The carers should sign in their child with their nominated member of staff. This is to include the time of registration and the name of the person who will be picking up the child at the end of the session. The child remains the responsibility of the carer until the member of staff has signed in the child.
Collecting Children – When collecting their child the carer must go to the nominated member of staff who will arrange for the child to be signed out. The child becomes the carer’s responsibility again once they child has been signed out.

Children can only be collected by their named carer. If this is not to happen the team leader must be notified in advance and be provided with full details of the person who will collect. This is to include a passport photograph and / or password that can be repeated to the team leader. These details will then be added to the register.
Any person collecting child must be over the age of 16 years.

The carer must make every effort to collect their child on time. If the carer knows they are going to be late the carer must notify the Team Leader as soon as possible.

The Leader will call the parent, carer or designated adult, and use any other emergency contact details available in order to try to ascertain the cause for the delay, and how long it is likely to last. Messages will be left on any answer phone requesting a prompt reply.

If the career has not collected the child after one hour the Leisure for Autism are required by law to contact social services and act upon their advice.
In the event of Social Care being called and responsibility for the child being passed to a safeguarding agency, the Playscheme Leader will leave a further telephone message for the parent, carer or designated adult. Furthermore, a note will be left on the door of the Playscheme premises informing them of what has happened. The note will reassure them of their child’s safety and instruct them to contact the local social Care Department.

Incidents of late collection will be recorded by the leader and discussed with the parent or carer at the earliest opportunity.

If the carer is more than 10 minutes late then Leisure for Autism reserve the right to withhold future places on our play schemes.
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